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Grounds - Main Campus

Aircon and Metal Works — Main Campus
Electrical Maintenance Works - Main Campus
Building Maintenance - NDC Compound
Electrical Maintenance - NDC Compound
Mechanical Maintenance - NDC Compound
Lights and Sounds System and Equipment

Maintenance
Electrical Maintenance ~ Main Campus
P V. Maintenance i6
A University Facilities and Equipment 19
VL Requested Major Maintenance arnd Repair Project 2018-2019 20
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The Facility Preventive Maintenance Program shall include scheduled inspections of the
facility, both interior and exterior and all related equipment and elements of the facility.
Maintenance staff shall conduct such scheduled maintenance with the necessary
frequency to ensure a safe work environment, maximize the useful life of the facility in
the most cost effective and safe manner.

Facility Maintenance includes overall environmental regulatory record keeping and
oversight; hazardous waste disposal and manifest timely and reliable maintenance,
preventive maintenance, inspections, repair and servicing of administration buildings,
maintenance facilities and equipment’s, classrooms, venue areas and the like.

The Facilities Management Office will provide a clean, orderly, safe, cost-effective, and
instructionally supportive learning environment that contributes to the University’s
Statemient of education to meet the intellectual, physical and emotional demands of the
215t Century.

2019-2020 Maintenance Goals

1. To commit at least 50% of our maintenance resources to scheduled preventive
maintenance tasks

2. To send administrative/concerned staff to needed training during the 2017 and
2018 calendar year.

3. To provide the Personal Protective Equipment for skilled workers under Facility
Management Office

4. To start the awareness of Safety and Health in the Office for its personnel and
administrative staff

5. To implement the first in, first out work program - produced and acquired
request are implemented first. ,

6. To commit at least 80% of the total structure inside the Mabini Campus repainted
and maintained.

7. To assure that 70% of common restrooms are functioning and working properly.

8. To replace continuous pipe flush to standard push button flush to conserve

‘water/utilities.

9. To preserve the beauty and functionality of three main big venues in the
University. )

10. To develop the campus environment mainly grounds - trimmed and maintained
plants

11. To develop a systematic tagging of repair and maintained equipment of the
University catered by Facility Management Office
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Safety/Health/Security
nanuer (Includes fire marshal identified deficiencies, equipment hazards ete.)
Preventive Maintepance

result in premature failure of a facility system or equipment item.

s Urscheduled Repair Actions
- Action required in repairing a facility system, equipment item or building

component that is not functioning properly or was damaged.

Support Services

support can be de-conflicted with other work requirements.

Procedure

[IL. Preventive Maintenance Tasks and Schedules

L The accomplishment of scheduled inspection and Preventive Maintenance Task {PMT)
is critical to the successful operation of the University. Prescribed inspection and

maintenance schedules have been developed for the entire University as shown below.

{dentified problem that could result in injury if not corrected in a timely

Scheduled inspection or routine maintenance task that if not completed could

- Upon request, the maintenance office can assist the school with special events
and programs. As much advance notice as possible is requested so that this

The Facility Management Office currently processes work orders manually, with
requests from faculty and staff called into or personally directed to the Office and based
on priority, the Director of the office assigns work orders to the appropriate Chief of
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M drd Floor - South Wing X
M 4th Floor - North Wing X
M 4th Floor - East Wing X
M 4th Floor - West Wing X
M 4th Floor - South Wing X
M 5th Floor - North Wing
M £th Floor - East Wing X
) LM -th Floor - West Wing
M F th Floor - South Wing X
M ¢ th Floor - North Wing X
M ¢ th Floor - East Wing X
M ¢ th Floor - West Wing X
M ¢ th Floor - South Wing X
SA P.E. Building - Classrooms X X
Q Nutriion Building X X X
M Laboratory High School XIX|X|X[X[Xx]|x]|x X X
Health and Safety
M Exit Signs KA XX [ XX XX X X
M Fire Exit X[ X)X | X[ X|X[X]|x X X
Comfort roams
M Main Academic Building - Common CR X[X|X[X|X|X]|x|x X X
Offices/ Faculty Room
Main Academic Building
e Ground Floor X|X]|X
P Szcond Floor X[X|X
L Third Floor XX
_1Q Fourth Floor XX
Do BibElsor T T x| x][x
Q Shiopr T % 1 TxxTx
Q | Ninoy Aquino Library and Learning Cen ter XXX —:
_|Q | Charlie Del Rosario Building 5 X|X|X o L
Q Sampaguita Building XX | X _
ke Campus Environment/Grounds <1
M Grounds (open area) N XX XXXl X X
o S
g
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Venue Name
o
itk

Main Academic Building E !
L;Z_SA Ground Floor (North and South wing) X | X
SA Ground Floor (East Wing and West Wing) X
SA Second Floor (North and South wing)
' ksa Second Floor (East Wing and West Wing) X X
‘_ | SA | Third FlcTor (North and South wing) X
) SA Third Floor (East Wing and West Wing) ]
_|sA Fourth Floor (North and South wing) X X
?A“ Fourth Floor (East Wing and West Wing) X
—_EA Fifth Floor (North and South wing)
o SA Fifth Floor (East Wing and West Wing) > X
W _| Sixth “loor (North and South wing) X
__EAA— Sixth “loor (East Wing and West Wing)
EL Ninoy Aquino Library and Learning Center X X
~lsk | earon Silang Building X X
SA Samp guita Building X X
*SA Nutrition Building X X
; SA Venuc area, halls, AVR
Y Branc f?e;and Campuses
IEN
« ¥ i Buildin Rdo_m . JI|F A
Class;'os / Laboratories i
Collegg-;-of Engineering !
o T 1vroor X X X X
Q 2vd Floor X X X X
0 314 Floor ' X X X X
R | #Foer e X X X X
College af Cammiminatia.

(02) 8713 5968 | dcoe_chair@gnhlgl.com
RM322 CEA BLDG. NDC COMPOUND,
ANONAS COR. PUREZA STREETS, STA. MESA, MANILA

SOLOTEC

150 3001:2015 CERTIFIED
CERTIFICATE MUMSER: SEPOINIDE




COLLEGE OF ENGINEERING

POLYTECHNIC UNIVERSITY OF THE PHILIPPINES

COMPUTER ENGINEERING DEPARTMENT

| Q 4th Floor [ X
Q 5% Floor X X
Institute of Technology
Q 1st Floor X X X X
] Q 2nd Floor X X X X
Q 3rd Floor X X X X
SA__| BPO Center Building X 3
;___m_ Health and Safety
[ NDC Compound Mo |
| I M | ExitSigns X)X x| x [ x [x]x]x[x[x[X
M | Fire Exit XX x| x|x [x[x[x[x]x[x
Lk Comfort rooms ‘
[ M NDC Compound Buildings - Common CR X|X|X|X|X XXX XX
ol Offices/ Faculty Room
—____ | NDC Compound Buildings
.0 College of Engineering X X X X
QR College of Communication X X X X
RORS Condotel Building X X
Q Institute of Technology 1 X X X X
~la BPO Center Building X X
L Campus Environment/Grounds
M Grounds (open area) X[X|X|X
M | Trimming of plants ' X|X[X[X
T . B
Classrooms / Laboratories / Offices/ Faculty
g AA Room
College of Engineering
Q 1% Floor X|X XX X|X X|X
Q Z2d Floor XX XX X|X XX
Q 3t Floor XX X| X X|X XX
Q 4% Floor XX X|X X|X XX
b, Colleg"e of Communication
Q 1:t Floor XlloX X XX X
Q 24 Floor SR X| X el X XiX| [X
Condital Ruildine i i
~
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e 1> p1oor XIx| x| x| |x[xT TxIx
r 1 q 2 Floor X x| px (x| Ix]x] Tx]x
Ila 21 Floor & x]x] Ix{x] [xX[x] TxIx
Q BPO Center Building T X X : ‘LX X XX X;..X-H
L Classrooms / Laboratories / Offices/ Faculty
Rooni
| _| College of Engineering
|~ | 1#Foor - X X 7
BRI | ZwFloor S el X X X X
___Q“~“§“' Floor . X X X X
Ja 4 Floor I LE X X X X
_\_@ége of Communication :Mﬁ*f“
_1Q |  1stFlgor e e ~Ix u_:_x-‘§? X
_h_Q_~ 1 2ndFloor X X X X
oy | Condotel Building e W E
19 |  =Foor S x X X X
o 2dBloor X X X X
__Qh‘ 3 Floor X X X X
Q | 4%Floor X X X X
[q 5t Floor X X X %
el Institute of Technology
| 1t Floor " x| Iz X X
_1Q 2nd Floor X X X X
NN T e | 1T [x X
e | BrO Céen;er Building ‘ X X X X
College 6fEngineering XIXIxixivly X[X|x[x Xl
College of Communication 5. _B XX | XX ‘X_l_X_[ 1 LX_ XXX
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¢ Avoiding costly breakdowns & Work stoppages

Planned Maintenance:
Routine inspection to assess condition, report any problems, decide what
contingency, and work action is necessary. i

Electrical maintenance staffs are responsible for the following: *
®  Strict checking and inspection of all electrical facilities, equipment and

L installed devices

¢ Supply and repair of lighting fixtures, ballast and switches necessary for
efficient lighting system

* Replacement of defective convenience outlets and power outlets

* Inspection and maintenance of Air~conditioning unit power supply but
limited anly to feeder, outlet and over-current protections

» Inspection and maintenance of electrical motor supply limited only tc
feeder, outlet and over-current protections

» Inspection, testing and maintenance of Pane] boards and over-current
protections

»  Pull-out, and replacement of orbit fans frorm classrooms and offices

¢ Repair and rehabilitation of existing feeder lines and electrical lay-outs

» Recording and documentation using work order system.

»  Monthly reading and recording of meters and sub-meters from campus
concessionaires

i

Preventative Maintenance:

Py Protection of the school’s assets and safety of school staff and students requires a

regular cycle of upkeep of school buildings, electrical facilities and equipment.

* Daily visual inspection and checking of Lighting fixtures and Electrical Devices.
¢ Monthly visual inspection and checking of electrical rooms, low voltage
switchgears and panel boards,

¢ Quarterly visual inspection, cleaning, and checking of Orbit arlxd__electric fans

* Quarterly Inspection of ACU Supply Feeders and outlet and over-current
protection. :

¢ Semi-Annual preventive maintenance, inspection, cleaning and re-tightening of

bus bars, branch circuit breakers at low voltage switchgears and switchhas rds
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......................... A VOL LUD LWL EY,

Lighting Fixtures and Electrical Devices ;
1) This preventive maintenance procedure is used to clean, inspect and re-lamp the
Lighting Fixtures and Electrical Devices,
2) This procedure shall be completed once every day.
3) As per safety standards, lock-out procedure shall be implemented if required.
4) Check: Inspect the equipment, then record problems for corrective maintenance at
the end of the checklist.
5) Make sure: Inspect the equipment, then repair or replace it as required to meet the
standard indicated in the check.
6) Procedures:
a) Lighting Fixtures: s
fnspect at regular intervals, with group re-lamping wheh‘la‘mps begin to fail.
- Routinely check any luminaries that have transformer.s, cbntrol gear or
accessories, such as spread lenses, glare baffles, or color filters
- Check exteriors lights to make sure cables are not torn; all screws and
hardware
should be in place and working, and gaskets can be replaced to provide a better
watertight seal.
- teplace any burned out lamps and consider group relamping. To create your
- he-lamping schedule, calculate lamp life and how often lamps are used.
— Jnsure that each lamp has the same color temperature.
- lle-aim adjustable lighting as necessary
-~ Dustlamps and clean lens surfaces to enhance lighting performance.

~Sitlely store used bulbs until they can be removed by a certified vendor. Ask for
i\‘ d)cumentation to verify your waste went to a recycling facility and not the
d ump.
! b) Ele :trical Devices: : ‘
Verify that all switching is done in the ungrounded conductors
Verify that any switches in wet locations are properly installed in weather
oroof enclosures.
Jerify that switches are located not over 6 ft 7 in (2.0m) high and that they can
be operated from readily accessible places unless otherwise permitted.
- Yerify that the voltage between adjacent group or ganged devices is 1ot aver
400 volts or that barriers are installed.
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e e
aluminium conductors.

enclosures and weather resistant ratings.
to isolated grounding conductors.

,J metallic faceplates and that the faceplates cover openings.

connections.

Electrical Rooms, Low Voltage Switchgears and Panel Boards

electrical rooms, low voltage switch gears and panel boards.
2) This procedure shall be completed monthly.

at the end of the checklist.

the standard indicated ir; the check,
6) Checklist Procedures:
a. Switchboards, circuit breakers and main switches,
—No visible damage to impair safety.
—Safe access provided,

durable ideutification label.
- A means of isolation provided for every circuit.

~Control, indication and alarm functions checked, -
b. dlectrical room 7

~

COMPUTER ENGINEERING DEPARTMENT

- Check the -1>isting and marking of any switches or receptacles used with
Check the receptacles in wet or damp locations for proper covers and
Verify that isolated ground receptacles are properly identified and connected
Check the receptacles project from metal faceplates or are flush with nox-
Check receptacles for proper polarity and for grounding and bonding

Verify that receptacle rating and branch-circuit ratings are compatible.

1) This preventive maintenance procedure is used to visually check or inspec:

3) Asper safety standards, lack-out procedure shall be implemented if required.
4) Check: Inspect the equipment, then record problems for corrective maintenance

5) Make sure: Inspect the equipment, then repair or replace'it as required o meet

=~ Every circuit breaker, main switch and fuse holder(s) provided with up-
to-date, legible and durable rating labels giving their ratings.
~Every circuit breaker and main switch provided with a legible an+

—Operation of circuit breakers and main switches checked.
~All accessible live parts screened with insulating plate or earthed metal.

— Lighting provided in the power areas is adequate, and located in

i il.com
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G e e AT

¢ Panel boards.
= Verify proper return bus option.
~ Verify proper load bus arrangements.

current shunts.

- these secondary protection devices)

cables are properly tagged.

ground, and battery return busses/connections,
~ Verify proper frame and central office grounding,

Electric fans - Orbit Fans

and electric fan
2) This procedure shall be completed quarterly

the end of the checklist.
5) Make sure:

meet the standard indicated in the check.

- Inspect the blades of each fan.

- Check if the motor is working.

- Check if there is no missing part in the fan.

- Clean the blades and covers,

- Check if the controls of the motor are still working,
6) Checklist Procedures

ACU SUPPLY FEEDERS, OUTLET AND OVER-CURRENT PROTECTION

supply feeders and outlets for air-conditioning units

b 1 W 7 .y Y (SRS

Verify accuracy & proper operation of the digital or analog meters &
- Test fuse alarms for proper operation and continuity to NROC {Note:
BDFBs and other secondary fuse panels are not monitored by the Power
J NROC group, but by the groups who monitor the equipment served by

- Ensure that all fuse/breaker assignments are properly marked/
stenciled for the loads they feed, and that all incoming and outgoing

-~ Verify proper connections of wires/cables to the fuse distribution,

1) This preventive maintenance procedure is used to clean, inspect and repair orbit

3) As per safety standards, lock-out procedure shal] be implemented if required.
| 4) Check: Inspect its operation, then record problems for corrective maintenance at

- Inspect the orbit and electric fans, then repair or replace it as required to

- Make safe all unsafe conditions identified through this checklist

- Immediately report all unsafe conditions not remedied or affecting
operations or public safeties that are not addressed in this checklist.

- Record all corrective maintenance items at the end of the checklist

1) This preventive maintenance procedure is used tn clean, inspect and repair
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3 e
Verify that branch-circuit conductor sizes are adequate on the basis of the
applicable nameplate information.

Verify that conductors supplying several units are adequately sized.

Verily that branch-circuit overload protection is provided and properly sized.
Verify that branch-circuit sho rt-circuits and ground-fault protection is
provided and properly sized

- Verify that feeder short-circuits and ground-fault protection is provided and

properly sized.

Verity that controllers have adequate ratings, including short-circuit current
ratings, where they are not part of listed multi-motor or combination-load
equipment

Verify that disconnecting means have ratings adequate for the equipmert,
Verify that disconnecting means are within sight and readily accessible from
the equipment and that working spaces are adequate.

Verify that conductors, receptacles, cords, and overcurrent devices for room

air conditioners are properly sized and that LCD] devices or AFCI protection is
provided for cords.

Bus Bars, Branch Circuit Brealers At Low Voltage Switchgears, And
Switchbo:rds ”

1)

T1is preventive maintenance procedure is used to inspect, clean, and re-

tighten bus bars, branch circuit breakers at low voltage switchgears and
switchboards.

This procedure shall be completed semi-annually.

As per safety standards, lock-out procedure shall be strictly implementec.
Check: Inspect the ecquipment, then record problems for corrective
niaintenance at the end of the checkKlist.

Vake sure: Inspect the equipment, then repair or replace it as required to
neet the standard indicated in the check.

6) Crecklist Procedures:

- Switchboards, circuit breakers and main switches

- No visible damage to impair safety Safe access provided -

-livery circuit breaker, main switch and fuse holder(s) provided with uy-to-
date legible and durable rating labels giving their ratings.

- livery circuit breaker and main switch provided with a legible and durable
identification label.

- An up-to-date schematic diagram displayed to show the main distribution
system. Link of adequate size installed in neutral circuit.
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- All joints of metal conduit or trunking to be mechanically sound, electrically
continuous and protected against corrosion. ; :

- All accessible live parts screened with an insulating plate or earthed metzi

- Lowest insulation resistance being not less than 0.5 Mohm measured
between phases/neutral /earth.

UTILITY POWER TRANSFORMERS (MERALCO COORDINATED)

)

2)
3)
4)
5)

6)

This preventive maintenance procedure is used in Annual System shut-down
for Meralco coordinated and preventive maintenance work of the utility
power transformers and disconnect protective electrical equipment.
This procedure shall be completed annually. ;
As per safety standards, lock-out procedure shall be strictly implemented
Check: Inspect the equipment, then record problems for corrective
maintenance at the end of the checklist.
Make sure: Inspect the equipment, then repair or replace it as required to meet
the standard indicated in the check. ‘
Checklist Procedures
a. Utility Power Transformers:
Identify transformers that are covered by Article 450.
Verify that overcurrent protection for transformers over 1000 volts
Is provided and properly sized.
Verify that overcurrent protection for transformers 1000 volis or
less is provided and properly sized.
Verify that overcurrent protection is provided for transformer
primary conductors.
Verify that overcurrent protection is provided for transformer
secondary concductors.
Check transformer installations for adequate ventilation and spacing
from walls and obstructions.
Check transformers for ready access or proper installation i the
open or in hollow spaces.
Verify that transformers are supplied with a disconnecting means.
Check indoor dry-type transformers for separation from
combustibles or, based on ratings, installation in fire-resistant rooms
or vaults.
Check outdoor dry-type transformers for weatherproof enclosures.
Verify that liquid-insulated transformers are installed in accordance
with the requirements for the location and type of insulating liquid.
Check transformer vaults for adequate constructions, access,
ventilation, and drainage and for foreign system in vaults.
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5)

6)

8)

9)

e
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atthe end of the checklist.

Make sure: Inspect the equipment, then repair or replace it as required to meet
the standard indicated in the checklist.

Checklist Procedure

- Male safe all unsafe conditions identified through this checklist,

- Report all conditions not remedied or unsafe conditions that are affecting
operations or public safety that are not addressed in this checklist.

- Record all corrective maintenance items at the end of the checklist.

Exterior ]

- Clear grass, sand, and debris from the surface of the junction box.

- Check if the junction box is level to grade.

Check if the concrete collar is free of damage.

Lids

- Check if the lid fits well and is free of damage.

- Lightly lubricate the hold down bolts.

- Make sure that the hold down bolts are in place and the lid is secured,

- Make sure that steel lids are bonded
Interior

- Check if the junction box section is free of damage.

- Check if the top, mid, and bottom braces, or conductor support far are
correctly installed. ‘

- Remove salt, silt, and debris from the interior of the hox.

- Check the unused holes and the spaces between the walls and the conduit are
plugged.

- Check if the junction box has a bottom drain plate or brick base, and has
drainage.

- Check that empty conduits have full string and are capped.

- Check that rigid metal conduits are bonded.
Wiring and Cabling
= Check if the splices are mechanically secured and insulated. Repair minor
problems.

- Check if the conductors and cables are grouped, bundled, and clearly labelled.
- Check if the wiring is free of all conditions:

- Damage, wear, deterioration, and corrosion.

- Evidence of overheating (over-lnading).

- Loose and untidy wirings.

- Disconnect or redundant items.
- ake sure that the wire is secured to the top brace or conductor:support bar.
- Note any solid conductors,

(02) 8713 5968 | dcoe_chair@gnhlgl.com
RM322 CEA BLDG. NDC COMPOUND,
ANONAS COR. PUREZA STREETS, STA. MESA, MANILA

SOLOTEC

150 3001:2015 CERTIFIED
CERTIFICATE MUMSER: SEPOINIDE



POLYTECHNIC UNIVERSITY OF THE PHILIPPINES
COLLEGE OF ENGINEERING

COMPUTER ENGINEERING DEPARTMENT

Routine:

@

Mon
1

L ONoU

The University Grounds Personnel are responsible for the d
grounds. They are also employed to remove rubbish, cut grass, trim grass overhanging,
tend gardens and assist with constant upgrading of school grounds including
landscaping. :

th

- 2
3.

Mainten: nce staff are responsible for the following:

Locks, excluding work that must be carried out by professional locksmith
Supply and fitting of light tubes and globes

Replacement of tablet chairs

Regular inspections of gutters and down pipes

Repainting of signs/blackboards

Minor repairs to classrooms

Minor wall, ceiling and door repairs

Cleaning of graffiti immediately as it appears

Minor landscape maintenance

Sweep sidewalks.

Remove trash from shrubs, bushes, sidewalks, parking lots and main road
Review night reports and respond appropriately

Review work orders

Replace damaged and soiled ceiling

Replace damaged floor tiles

Ersure doors, windows and roof accesses are secured

ly /Annually
Inspect and repair curbs, walks and paving
Inspect and restore signages

Inspect roof conditions, remove debris, ensure downspout and gutters are

working and free from mud and soil sediments

Restore cracks and blemishes on building exterior

Inspect and restore pavement parkings

Inspect all restroom, shower rooms and water closets in common et
Supervise elevator maintenance services

Check all door operations and adjust hardware,

Inspect and repair all finished surfaces

10. Perform monthly fire extinguisher inspection
11.Annual pest control treatment
12.Inspect site:

ay-to-day cleaning of
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€. Roof
I Sidewall
14.Building Interior
a. Classroom
k. Common Areas g
¢. Computer rooms / Laboratories
d. Conference rooms
€. Corridors/Hallways
I Elevator

_al . Electrical room

. Gymnasium

i Swimming Pool
J  Office

k. Restrooms

hinges, hooks and locks

Livery two to five years
1. Replacement of glass where necessary
2. In'ernal Painting

Lvery seen to ten years
1. Exrternal painting
2. Replacement of floor coverings - tiling works
3. Replacement of boards
4. Replacement of gutters

Every fifteen to twenty five years

i 1. Roof refurbishment/replacement

B. Lights and Sound System Services and Equipment Maintenance Section
Lights ar d Sounds personnel are responsible for the following task:
equipment
¢ Repair of defective LED PAR’s and light controllers

© Replacement of defective Light Emitting Diodes LLED PAR
¢ Regular calibration of lights and sounds equipment

cords

15.Arnual inspection of ceilings, floors, paving, plumbing, internal painting, door

¢ Minor repair of defective amplifiers, mixers, equalizers and other sound system

¢ Maintenance and check-up of signal cable or microphone cable and extension
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d. Perform regular inventory, at least once a week of new (2,670) and old {1066)

imonoblock chairs and narra tables.

{2

units and fire extinguishers before and after every event.

wircless, speakers, etc.) before and after each event

for workability before and after every event

I h. Clean follow spot and communication sets (headsets, helt pack and base or

controller) at least once a week.

necessary.
Bulwagan Bonifacio Hall
a. Perform sweeping and vacuum cleaning of floor carpets daily

units and fire extinguishers before and after every event

wireless, speakers, etc.) before and after each event
for workability before and after every event
necessary.

Claro M. Recto Hall

b. Cl:an thoroughly three () comfort rooms atleast twice a day
Perform regular inventory of mono block chairs, tables and podiums

iRl

wisek

ur its and fire extinguishers before and after every event.
f. Clan carpet at control room at least twice a month

wireless, speakers, etc.) before and after each event

Perform regular inspection/ checkup of lights, fixtures, switches, air conditioning

£ Perform regular inspection/checkup of lights and sound system e
installed (main amplifiers, mixers, equalizers, microphones - both wires and

g Check all connecting wires, signal cables, microphone wires and extension cord

i Clean thoroughly the fire exit access (back of stage) at least twice a month
j- Once in a month, inspection for presence of termites and use proper insecticide if

b. Clean theater chair and side walls including web removal at least twice a week
¢. Perform regular inspection /checkup of lights, fixtures, switches, air conditioning

d. Perform regular inspection/checkup of lights and sound system equipment
installed (main amplifiers, mixers, equalizers, microphones - both wires and

€. Check all connecting wires, signal cables, microphone wires and extension cord

f. Once in a month, inspection for presence of termites and use proper insecticide if

a. Perform Sweeping, mopping and arrangement of mono-block chairs P
A~ every event

d. Cl:an mono block chairs and side walls includi ng web removal sat least twice a

e. Perform regular inspection/ checkup of lights, fixtures, switches, air conditioning

g Perform regular inspection/checkup of lights and sound system equipment
installed (main amplifiers, mixers, equalizers, microphones - both wires and
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CCTV / Fepair Room

a. Regular maintenance of Closed Circuit Television System (monitor, camera and

its control system) at least twice a week
b. Provide soft copy of captured or recorded date from CCTV unit
¢. Maintenance and repair of paging and information system

d. Perform repair of maintenance of electronic equipment used in the university as

requested

J\ e. General cleaning of the area,

V. University Facilities and Equipment

The Facility Management Office under Polytechnic University of the Philippines caters
the main campus (Mabini Campus) and adjacent campus (NDC Compound). We also
provide service for other branches and campus - PUP Taguig, PUP Quezon City, PUP
Unisan, PUP Mulanay, PUP Lopez, PUP Ragay, PUP Maragondon and PUP Batangas but

on annual basis.

Mabini Campus
-~ 11 hectares
Structure inside the premises:
* 6 Floors, 4 wings - Main acadernic building
Ninoy Aquino Library and Learning Center - 4 floors
Charlie Del Rosario Building ~ 2 floors
Sampaguita Building - 2 floors
Nutrition Building - 2 floors
Laboratory Higb h School Bungalow, 4 buildings
P.EBuilding - 2 floors

E 13 14 E X

B

“  Open Court - Basketball
L ®  Lawn Tennis Court
* Lagoon - food concession
¥ Chapel
* Gabriela Silang Building - 3 floors \
* Materials Recovery Facility :
*  Asset Management Office — Property area = .
“  Facility Management Office - Storage and ‘%\/01'1<s}10p
Facilities includes: ‘ :
“ Big venue halls (Bulwagan Balagtas, Bulwagan Bonifacio, Claro M.
Recto)
* Open area (Amphitheater, Freedom Park, Popeye)
“  Exhibits area (Lobby ~ Main Academic Building)
%
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» PUP Condotel - Building A

@ 7 floors- lecture and laboratory rooins
¢ Institute of Technology

* 4 floors - lecture and laboratory rooms

VI. Requested Major Maintenance and Repair Project

___Proposed vPro_i_écts'_m B
Planting of ornamental plants in all plant
boxes

2018 | 2019
75,000.00 50,000.00

Rehe bilitatiaqu comfort room at Lagoon | k
and -erouting of septic outflow on lagoon ” '
to catch basin of drainage including 350,000.00
siphoning AL

Terniite control o : | iy — 350,0( e e}
Repzir/ Rehabilitation of pyp Tennis Ok
| Court — .
- Repair of Comfort rooms and
____repainting of facility

F i R IR

_ - Repair of court and drainage
————t D colrtanddrainage =~
5_ | Repair of welding machine
L) palr of welding machine

4

600,000.00

75,000.00 - |

¢ | Rehabilitation of Dump site - Land

!__ Development (Concrete Works)
I

Grand Total

350,000.00
1,100,000.00

Prepared by:
i o P
i S Leocdom -
AN/G. DELA CRUZ REY A, CASADORES
Acting Chief; Electrical Maintenance Section

e

p

RONALD . _
Chief, Lights and Sound System and
Equipment Maintenance
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ARLHETHH. DELOSANGELES
irector

r Recommending Approval:

~~ ADAM%._&TVHLO, MIR

: Vice President for Administration
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